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[bookmark: _GoBack]Meditech Helpful Hints – Care Model: RN/LPN
Status Board (*navigation buttons may be in different order from the below)

Save or F12 Exit or F11Quick Start Admission/Shift Charting
Patient Notes Medication Administration Blood Administration
View Labs/Reports
Orders
Print Pt Information Kardex’s and SBAR

Home Medications
Set up Patient List
Pt Discharge Process

Lookup or F9

Check Marks or Rt CTRL & Refreshes Status Board

Directional Keys


Page up & down



Plan of Care is in Process Interventions





Name/Mnemonic Searches:	N\ + First 3 letters of the Last Name (Dr. Smith = N\SMI) T= Today, N= Now, T-1 – Yesterday, T+1= TomorrowAdd Intervention (AI)- Ex; BCTA Pre Issue Checklist
Allergy Link (AL)- Opens Allergy routine
Change Directions (CD)- Changes frequency
Change Status (CS)- Changes status A->C
Edit Text (ET)- creates A note below the Intervention
Patient Note (PN)- Opens Pt Notes
Process Meds (PM)- Opens BCMA routine
View History (VH)- Viewing/correcting Documentation
Document Now (DN)- Care just NOW given
Document Intervention (DI)- Documents
care given at any time


Process InterventionsVerb Bar Choices
Documentation interventions


09/21

Meditech Documentation Workflow Huddle Card – Inpatient Nursing
This is a general guide for items to be documented.
Please refer to your facility and unit specific documentation requirements.
 

	Nurse

	
Process Interventions

Pain Assessment Vitals/Ht/Wt/Measurements Intake and Output Lines/Drains/Airways –
Access Start/Monitoring/Deaccess Teach/Educate Manage/Refer/Contact/Notify
RN:  First Plan of Care 
LPN: LPN may not initiate Care Plan but may contribute by updating goals and outcomes
RN: Admission Assessment
RN/LPN: Shift Reassessment (An RN must complete one of the shift assessments within a 24 day)
RN: Must initiate Blood and Blood Products 
· BCTA Blood Bank Product
· BCTA Pre-Issue Checklist
· BCTA Suspected Transfusion Reaction
       LPN: LPN may not document transfusion reactions 

  
  Patient Notes

  Orders
Acknowledge New Orders per unit policies.

  Change of Shift/Handoff
Review Orders and eMar
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Process Care ltems ==
Current Date/Tine PT I: 8/ of 15
I [ Add  Document Document Order Process Change Change >More
Interv  Now Interv's Detail Meds Status Directions
Patient |E0BBOBBEES20 THENTY,CNA HUS Status  [ADH IN Room [E.218
Resuscitation Status [ Admit  [89/89/19 Bed [I
Attend Dr  [ABAGT [Abarbanel1,6innie L HD Age/Sex [23 F Loc [E.HED
Start Date [§9/16/19 at [8080 End Date [§9/18/19 at [2359 Med Edit | Unit# [E060006018
Include [§,D AS,CP,HO,0E,PS 1:99 4L GRP INT ‘Workload
_ Care Items Sts_Directions 0D Doc Src D CIN KI Prt
History
1 B Pl I
Assessuents
-Adnission/Shift Assesswent + A cp
-Quick Start + A 1d |As
-Safety/Risk/Regulatory + A cp
-1st Point of Contact MRSA/TB/RESP + A cp
-Pain Assesswent + A cp
Routine Care
-Vitals/Ht/Wt/Measurenents + A cp
-Routine Daily Care + A cp
-Hygiene Care + A cp
-Intake and Output + A cp
-Lines/Drains/Riruays + A cp
-Teach/Educate + A cp
-Hanage/Refer/Contact/Notify + A cp
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1ool Bar & Keyboard Functionality

WEDITECH Navigation Miouse or Keyboard
Tooibar Description of Functionality Rey Stroke
V| | FILE/SEND/SAVE; tofile your work 2
| [[EiTs tociose or exitawindow or screen G}
2| | ONUNE HELP; oaccess oniine help Shift +F8
2| [OOKUP; preprogrammedresponses forafield &
g | SEOSION MANAGENENT, Magicnieny, Suspend Shift +F12
Session, tolock the computer 8 minutes at a time
||| TOOLS; o sccess the Calauatorwiththe frstcick | Ciri+12
and withthe second clickaccess a perpetual Calendar
| | SELECT (Check); toselect s single rem ona st Right<Ctri>
Refresh the Status Board/Tracker
| [SELECTorCheckAR toselectallitems ona st Shift
A Right <Ctrl>
<] | SFIFTLEFTARROW,; Tip- "Be Left Out” Teft Arrow
] [SFFTRIGRT ARROW; Tip-GoRightin” Right Arrow.
3| | U7 tomove ighight bar up Up Arrow,
3| [POWN; tomove ghight bar down DownArow
=] | SHIFTUPARROW,; tochangealistof ftems  pageat | Sift +
21 | atime. pageDown inreports Up Arrow
S| [SHIFTDOWNARROW, tochanges It of tems & Sty
~ 1 | pageatatime. page Downinreports. DownArrow
1T&S and PHI
1. Never give your password to anyone
2. Never use anyone else’s password.
3. Never leave a terminal/PC without signing out of the system
4. ALL Patient information is CONFIDENTIAL and only available to

those persons who need access to this information.
You are accountable for any activity performed under your
Sotkds

o
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New Order- Acknowledge

All orders must be acknowledged by the end of the shift

2. From the Status Board: Click in the Highlighted New Order Flag.

3. One flag may display in the New Order column. However, there
may be several orders in the acknowledge queue.

4. When multiple orders with different flag statuses are in the

acknowledge queue, the Status Board will display the flag based on

the order of importance.  Stat s the highest ranked.

Flag Status | Desc
Stat There is a new non-med Stat order to acknowledge
ACK There is a new non-Stat order to acknowledge
UNC Uncollected Order
Res Multiple results are available

Your Facility will designate what Options display on your Status
Board for Medications, Orders and Interventions for current, overdue,
and future.

**Column headers are clickable to reprioritize information.

Not overdue- Black Text

/gD HANE +Snopshot ___|ADH DX /Travel RESULTS/ORDERS JNEXT MED DUE
LOCATION _AGE SEX DOB D ICORE / RESUS MEMS/NEUR/ TRAI HNEXT INTER

H.A435-1 lelll_ Ack 1000 Digoxin
H.AICU fo 26 F__05/05/908DIb Jiot e 10800 Focused »

Overdue- Red Text
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TRANSFUSING BLOOD FRODUCTS (BCTA)

PRE-ISSUE
1. Verify doctor's order for blood transfusion
1.0nce Status Board transfusions indicator = READY
2.Document Vital Signs and the Pre-Issue Checklist
3.Pick up product with a printed copy of the Checklist and Order
4. The Status Board transfusions indicator changes to = Issued
when Blood Bank issues the product
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Beginning a Transfusion
1. Two Nurse's at the patient bedside — verify the patient using 2

identifiers
2. Click VERIFY to scan armband/product bar codes and enter

Cosigner ID.
3. Click BEGIN to start Transfusion documentation (Begin

Date/Time) within 30 minutes from Blood Bank issue.

15 MINUTE VITAL SIGNS, Refer to your facility policy
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Product Label - Sample

Rh NEGATIVE

1]
O Segatn

Document- accesses the Vital Signs.
Verify leads to the scanning of the pt and product

Begin- done after Verify, starts the infusion

End- When the product is completed or the infusion is being stopped
Hold- When the transfusion is temporarily stopped.

Resume- Resume a held transfusion

Reactions- Links to a form to complete the reaction information, once
Completed. select End.
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Medication Administration Process
1. Acknowledge Med(s) for correctness.
Take medications to patient's bedside
Scan patient's Armband. Verify the barcode,
Scan each Medication(s) barcode:

Complete all documentation. An Asterisk (%) indicates
documentation and click Submi

Review the medication administration details one
more time. Click Save and Recompile
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Medication Icons
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Barcode Verification- Confirms susccessful scanning
Barcode after the pt name and before the scanned med
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Full Document Box is used for;
Edit or Undo Administration
Medication Not Given

Medications given late, early. or emergently
Meditech Downtime- refer to your facility policy
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